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1. OBIIME ITOJIOKEHUSI

1.1. Hacrosimiee ITonoskeHne periaMeHTHPYET MOITHOMOUMS, TOTHOMOYMS, [IpaBa, OpraHu3aIuio
peatenbHocTH Ob1tero codpanns pabotuukos YOV JIIO «Mactep-Kiace» (nanee — Oprauusars).

1.2, OOmee cobpanne pabOTHUKOB SBISETCS TMOCTOSHHO JEHCTBYIONNM KOJIETHATIBHBIM
oprasom ynpagienus OpraHu3ainum.

-1.3. O6mee cobpanne padortuukoB Opranmsamun (ganee — Obmee coGpaHHE) COCTOUT 13
pabotauxos Opranusauun. PaboTHHK cunTaeTcs MpUHATHIM B coctaB OBIero coOpaHusi ¢ MOMEHTa
NOANHCAHMS TPY10BOTO f0roBopa ¢ Opranusauueit. B ciyuae yBoabuenus u3 Opranusanuu paboTHHK
BBIOBIBaeT U3 coctana OGitero cobpanus.

1.4. Obmee cobpanne B cBoel JeaTeNbHOCTH pyKoBojcTByercss TpynoeiM Kojekcom PO,
Genepanbabiv 3akoHoM PD o1 29.12.2012 Ne 273-D3 «O6 obpazosanmun B Poccuiickoii Denepannn»,
WHBIMH JICHCTBYIOIIMMH HOPMATHBHBIMH JIOKyMeHTamn Poccumiickoit ®enepaunn, comepxammmu

HOPMBI TPYIOBOT'O [1paBa, yCTaBOM, JIOKATbHBIMM HOPMAaTHBHBIMH akTaMu Opranu3alyu ¥ HacTOSIINM
ITonoxenuem.

2. TEPMHUHBI 1 ONNPEAEJIEHU A

2.1. B Hacrosuiem [loyojKeHHH NPHMEHEHBI CIENYIOIME TEPMHUHBI C COOTBETCTBYIOIIUMU
ONpEeNCNeHUSIMU:

2.1.1. Pabornuk - 510 (u3MYECKOE JHIO, 3aKIIOUMBIIES TPYAOBOI J0TOBOpP (KOHTPAkKT) ¢
paboToziatesieM Ha BBIIOJIHEHHE OMPEIENeHHON PabOThl B COOTBETCTBUH CO CBOEH KBaTM(UKALMEH 1
CBOMMH CIIOCOOHOCTSIMH.

2.1.2. Paboroparens — (usnyeckoe MM IOPHAHYECKOE JIMIO (OPraHU3alMs), HAHAMAIOLIEE
17151 paboThl OHO UK GoJiee ui.

2.1.3. Caymarenn — 1una, 0CBanBAOLIEe 00Pa30BaTEILHEIC TTPOTPAMMBIL.

2.1.4. Tpynosoit jorosop - corjameHde Mexay paboTomateneM u pabOTHUKOM, B
COOTBETCTBHM C KOTOPBIM paboTozarens 00A3yeTcs TNPeJOCTaBUTh pabOTHUKY paGoTy Mo
00yCITOBICHHON TPYAOBOH (QyHKIMH, OBecnednTs YCIOBAS TpYy/a, NPELYCMOTPEHHBIE TPYIOBBIM
3aKOHOXATENHCTBOM U HHBIMH HOPMATHBHBIMH [IPABOBBIMHU aKTaMH, COACPIKAIMMH HOPMBI TPYIOBOTO
[paBa, KOJUICKTHBHBIM JOIOBOPOM, COTJIAIEHHSAMH, JIOKATbHBIMM HOPMATUBHBIMM aKTaMH ¥ JAHHBIM
COTTIAICHHEM, CBOCBPEMEHHO U B TIOJHOM pasMepe BBIIAYMBaTL PabOTHUKY 3apaboTHYIO MiaTy, a
PabOTHHK 0053yeTCsl JIMYHO BBIIOJHATH ONPEICTCHHYIO 9TUM COIJIAICHUEM TPYAOBYIO (DYHKIHMIO B
HHTEpEcax, MOJ YNPABJICHHEM M KOHTpoJeM paboTojaresns, coOI0/aTh NpaBAia BHYTPEHHETO
TPYAOBOI'O pacmopsijika, A€HCTBYIOIUE Y JAHHOTO PabOTOIaTesl.

3. PYHKIUH, ITPABA U OBSI3AHHOCTHU OBIIEI'O COBPAHUSA

3.1. OcuoBubiMH QyHKIHAMH OO1IEr0 COOPAHUS ABISIOTCS:

- PacCMOTpEHHME W  COrJacOBaHMUE JIOKAJIbHBIX ~HOPMATMBHBIX akToB OpraHusaiuu,
3aTparuBaroNIMX 1paBa U 0083aHHOCTH PabOTHUKOB;

- paccMOTpeHHe, 0OCYKIEHHE M PEKOMEHALMH IO BOINPOCAM MATEePHATIBHO - TEXHHYECKOTO
obecrieyenns H OCHAIICHAS 00pa30BaTENBHOIO TIPOIecea;

- paccMOTpeHHe, 00CYKICHUE BONPOCOB COCTOSHMS TPYAOBOM Aucuumnuubl B Oprasusauu,
(pakTOB HapymIeHHs TPYJOBON JUCHMIUIMHBI paboTHuKaMu OpraHmsarm, BHIPA0OTKA MEPONPUATHIA
10 €€ YKPEIUIEHHUIO; -

- PACCMOTPEHHE BOIPOCOB OXPaHbI K OE30MACHOCTH YCIOBHIT TPpya pabOTHUKOB, OXPAHBI KH3HH
H 3I0POBbLS CIIyLIaTENIeH;

- PacCMOTPCHHE BOIPOCOB, BBHIHOCHMBIX Ha OOCYIKJEHHE YUpelUTeNeM H/HIH AUPEKTOPOM
Oprauuzanum; ' '

- BHECCHHC Ha PACCMOTPEHME AMPEKTOpY MM yupeautemo OpraHuzanum NpeagoKeHH#d mo
COBEPIIEHCTBOBaHUIO paboTel Oprannsanmu;

- PEKOMEH/IAIMH K MOOIMIPEHHUIO (HarpakIeHUIO) paboTHUKOB Oprann3aiim;
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= HHBIE BOIPOCBIL, [PEAYCMOTPEHHBIE JCHCTBYIOIIMM 3aKOHOIATEILCTBOM —PoccHiicKoi
Oeiepanuu.

3.2. B xomnetenumio O6uiero cobpaHus He BXOAUT PACCMOTPEHHE MHIMBHIYATHHBIX TPYOBBIX
CIIOpOB.

3.3. Obuiee cobpaHue UMEET paso:

- Y4acTBOBAThH B yIlpaBjieHUM Opranuzamueii;

- BBIXOJUTH C TIPEIUIOKEHHSAMH U 3asBJICHUSMH K YUPEIUTEITIO, Opranun3zanuu, opranbl MECTHOTO
caMOyTpaBieHUsl, OOIIECTBEHHbIE OpraHU3alHu;

- HCTPeDOBaTh y JMpeKTopa Wi yupeaurtesss Opranusanny HeoOX0AMMYIO JUIsl OCYIIECTBIICHHUS
CBOMX QYHKIMH HHGOPMALINIO U JIOKYMEHTEI;

- YCTAHAB/IMBATH CPOKHU MPEJCTABJICHHUS 3aNpaliiBaeMbIX HHYOPMALIUK U JIOKYMEHTOB;

- UCTIOJIb30BaTh NMpHHa/yIe)Kamue Oprann3ainuy CPejICTBA CBSI3H M KOMMYHHKAIUK, OPTTEXHUKY
H IMMOMEILEHHE!

- HaIpaBJIsTe yupeanTeno Oprannsaiuuy, OpranaM MECTHOTO CaMOYTPaBJIeHUS H IOJDKHOCTHBIM
muuam OpraHuszaunn 3aslienus, XoJaTaiicTBa W MHble OOpalleHHMs, a TakKe NpHHATbE OGIIEM
coOpaHueM pelleHus;

- COBEpILATh MHbIC JEHCTBUSL Ui COOMpaHHMs JI0KAa3aTeNbCTB IO CHOPY B COOTBETCTBHH C
NCHUCTBYIOIUM 3aKOHOATEIBCTBOM U HACTOAIUM [10103KeHHEM.

3.4. Kaxnerit unen OO1ero codpaHust MMEET MpaBo:

- motpedoBath obcyxienus Obmum cobpanreM MO60ro BONpoca, Kacarolerocs AeITeNbHOCTH
Opranusanuy, eciu ero npejuloKeHue MOUIEPKUT He MeHee o/Hoit TpeTH unenoB Cobpanus;

- BBIHOCHTb Ha paccMmoTpenue OOmero coOpanmst NpeMIOKEHUs MO JHOOOMY BOIPOCY,
BXOJsIIIEMY B KoMIleTennuio O0ero coOpaHus;

- OIMUCBIBATH IIPOTOKOJIBI 3aceaHuM, a TaKJKe M3JlaraTh 0c000e MHEHHUE, B CIIydae HECOTTIaCHs
C IPUHATBIM Ha 3acefiannu OO1ero codpanus peneHneM 110 KakoMy-JIi00 BOIpoCy, IPH 3TOM 0co00e
MHEHHE HE JJOJDKHO pPacCMaTpHBATBLCA B KAYECTBE MPEIISTCTBHSA JUIS IPUHSTHS PELICHUI;

- NpHUBJIEKATh, 110 COIJIAaCOBAHMIO ¢ mpejcenaresieM OOmero cobpaHus, CHENMAIHCTOB IS
MOATOTOBKU MaTeprasloB K 3acefanuto O01ero codopanusl.

3.4. Unens! O01ero cobpanus o013aHbl:

- y4acTBoBaThb B OOCYKICHHH BONPOCOB IOBECTKH, I[OATOTOBKE pPEIIEHUH, TPOSBIATH
00BEKTHBHOCTb U MPUHLMITUAILHOCTE [IPH T'OJTOCOBAHUH,

- c00moaaTh KOH(UAEHIIMAIBHOCTD.

3.5. Unensr O6miero cobpanusi HECYT OTBETCTBEHHOCTS 3a:

- CBOEBPEMEHHOCTb W KayeCTBO  HCNOJHEHHS CBOMX  OOS3aHHOCTEH B paMKax
GynkuonupoBanust O6uiero codpanus;

- 00BEKTUBHOCTD, HE3aBUCHMOCTE H HEIIPEAB3SITOCTh IPUHAMAEMBIX HMH PElICHHI;

- pasryaniesye KoHpuIeHIHAIbHOM HHPOpMALIHK. :

4. [IOPAIOK ®OPMHUPOBAHUS U JOKYMEHTAILIUSI OBHIEI'O COBPAHUST

4.1. Obuiee cobpanue cobupaercs 1o Mepe HeoGXOAMMOCTH, HO He PeXkKe 0THOTO pasa B TOJL.

4.2. Obmee cobpanue MoxeT ObITH CO3BAHO 110 MHUIMATHBE paboTHMKOB OpraHM3aLum,
yupenurenedt Opranusauun uin supekropa Opranusarmu. C pewenuem o cospise O6mmero cobpanms
JIOJDKHBI OBITH 0O3HAKOMIICHBI Bee paboTHHKH OpraHu3auy.

4.3. Ha 3acenanuns OO6miero coGpanust MOTYT ObITh NMPUIJIAILEHb] [PEACTABUTEIN YUpeauTens,
OOIIECTBEHHBIX OPraHU3alluii, OPraHOB MYHHLMITAILHOTO U FOCY/IAPCTBEHHOIO YIIPABIICHHUS.

Jlnna, npurnawennbie Ha coOpanue, NOJIB3YIOTCS [PABOM COBEIIATENLHOIO TOT0CA, MOTYT
BHOCHTb NPE/UIOKCHHUSA W 3asBJICHHS, YYacTBOBATh B- OOCYIKJEHHM BOIPOCOB, HAXOJSIIMXCA B HX
KOMIIETCHIIMH. '

4.4. Pykooicrso OOmum coOpaHneM OCYLIECTBISET MpeAceaaTesb, M30paHHbI [IPOCTBIM
OOJIBIIHHCTBOM T'OJIOCOB CPOKOM He GoJiee, YeM Ha OJIUH TOJI.

4.5. Ilpencenarens OO1iero codbpanus: '
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- uH(popmupyer paboTHUKOB OpraHuszanum o TpPeJACTOSIIEM 3ace/lalui He MeHee dem 3a 15
JHEH 10 ero NpoBEICHUS;

- opra"usyer padoty OGiero cobpanus;

- ipescTasisieT Obiee coGpanue BO B3aMMOOTHOIIEHHSX C APYTHMH OPTaHM3aIHSAMHE, OPraHaMHu
MYHHUIUIIATBHOTO U TOCY/JAPCTBEHHOTO YIIPABJICHUS:;

- BeJleT 3aceianus Obmero cobpanus;

- 0OpMIIAET peLIeHHs 1 KOHTPOJIMPYET BHITIOMHEHHE petueHnii Obiero cobpaHus.

4.6. Tlpu orcyrcrBun mpencenatensi, ero (GYHKIMH OCYIIECTBISET 3aMECTHTEIb, M30paHHbIi
wieHamMu OO0mero coOpanust IpoCcThIM GONBIIMHCTBOM TOTOCOB.

4.7. Benenue npotokosnos O6uiero coGpanus ocymecTBIseT ceKkperapb, n30paHHbINA POCTHIM
OOJIBIIMHCTBOM I'0JI0COB CPOKOM He GoJiee, deM Ha OJUH TO/I.

4.8. Tlpencemarens u cekperaps OOmiero coGpaHusi BBIIOMHSIOT CBOM OBGS3aHHOCTH Ha
Oe3Bo3Me3IHOM OCHOBE.

4.9. Pemennst OOmero coGpaHusi NPHHUMAIOTCS OTKPBITHIM —TOJOCOBAHHEM, NPOCTBIM
OOJIBIIMHCTBOM TOJIOCOB OT YHCIA MPUCYTCTBYIOMMX wieHoB OBIiero cobpanus 1 0QOPMISIOTCS
npoToKosIoM. Kapiii wien obiero cobpanus mMeer oaun rosoc. Pemenne cunrtaeTes NpUHATHIM,
€CIIM 3a HEro Mporojocosaio He MeHee 51 % npucyrcTByrommx. [Ipu paBHOM KONHYECTBE roJIOCOB
PEIIAIOIINM SBIISCTCS roJI0C npejceaarens OOiiero cobpanum.

4.6. Pemenns OOuiero cobpaHust 10 BCceM  paccMaTpHBAEMbIM BOIIpOCAM IPUHUMAIOTCS
OTKPBITBIM ~ [OJIOCOBAHHEM  HPOCTBIM ~ OOIBIIMHCTBOM  T070COB. Pemennst O6mero cobpanns
0(OPMIIAIOTCS IIPOTOKOJIOM.

4.7. Pemenns O6miero coGpanust nocie MPUHATHS HOCAT PEKOMEHIATEbHBIIL XapakTep, a mocJe
YTBEPXKIACHHUA AUPeKTOpoM Opranusaluu CTaHOBATCS 00S3aTeNbHBIMHU JUISl UCTIONHEHHS, U JIOBO/ISTCS
70 BceX paboTHUKOB OpraHnu3aluy He MO3/Hee, YeM B TeYEHHUE NeCATH AHEH MOCIIe 3aCeIaHus.

4.8. 3acezanma OOmero cobpanus 0GOPMISIOTCS TPOTOKONOM HE MO3/HEe 3-X JHEH ¢ JaThI
3acenanna O6miero cobpanus, B KOTOPOM YKa3bIBAIOTCS:

- HAUMEHOBAaHUE OpraHU3allHu;

- KOJIMYECTBEHHOE MPHCYTCTBUE (OTCYTCTBHE) WICHOB TPYIOBOTO KOJIEKTHBA,

- IOBECTKa JIHS;

- X011 00CyKIeHUs BOIIPOCOB MMOBECTKH JIHS;

- pE3yJIbTaThl FOJ0COBAHUS;

- IPENIOKEHUS U 3aMedaHus yyacTHUKOB Ob1iero cobpanus;

- CYIIECTBO PEHICHHS H ero 000CHOBAHME (CO CCHUIKOM Ha 3aKOH, HHOW HOPMATHBHBIH IIPaBOBO

aKkT);
- penIeHusl.
4.9. TIpoTOKOJIBI TOMMCHIBAIOTCS MPECEAATENIEM U CEKPETAPEM COBPAHIIL.
4.10. Hymepauus mpoToKoI0B BeICTCS OT Hayala KaJeHAapHOTo Toja.
4.11. loxymenrarms OB1mero codpanust MOCTOSHHO XPAHHTCS B aPXUBE Opranunzauun.
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JIueT pernerpaunn H3MeHeHHU i

Ne i Crpanunpl Ilepevenn nu3mMeHeHHBIX IMoanucey
H3MEeHeHHs ¢ N3MEHEeHHSIMH NYHKTOB OTBETCTBEHHOI'0
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